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Start a new submission by clicking the New Submission button on the right side of the
screen
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You will be taken to Step 1 of a 5-Step process to upload and describe your submission.

.
1. Start
You will provide preliminary information about your submission.
a. Conference Track
Select the appropriate track for your submission
b. Submission Checklist
Read and agree to the statements in the submission checklist by checking each box

Then click Save and Continue
2. Uploading the Submission
Click Choose File to upload your submission file.

After uploading the file you will be asked to review the name of the file. Use the Choose File
again to make any changes.

Then click Save and Continue
3. Entering the Submission's Metadata
You will be asked to add information about the submission author, including all the author the
title of the submission, the abstract, indexing and supporting agencies.

Click Save and Continue
4. Uploading Supplementary Files
This optional step allows Supplementary Files to be added to a submission. The files, which can
be in any format, might include (a) research instruments, (b) data sets, which comply with the
terms of the study's research ethics review, (c) sources that otherwise would be unavailable to
readers, (d) figures and tables that cannot be integrated into the text itself, or other materials
that add to the contribution of the work.

Click Save and Continue

5. Confirming the Submission
 You will be asked to confirm your submission.
Click Finish Submission.



Your submission is now complete! At this point, you can follow the links to:
- Review this submission
- Create a new submission
- Return to your dashboard



Review this submission

NB :
 Make sure the step is complete
 Make sure the file has been uploaded
 Article status appears on active submission
Click the title (article title) to view and make changes to article submissions, as shown below

